PROBLEM STATEMENT TEMPLATE LETTERHEAD
Dear Class,

Introduction: 

At (community partner's name), we are dedicated to (mission or purpose of the organization). As part of our work, we (discuss specific projects related to what you will be asking of the class). At the current time, we have a specific need we are hoping your class can help us meet. In our effort to (statement of purpose of the project that needs service help), we need (overview of service project and product needed). We believe that your class, using your knowledge of (subject area knowledge from your course/degree program) and skills of (targeted skills desired for your course and/or for success in this field), could provide important service for (community partner's name) and our clients by (restate service project).

Problem to Solve; 
Specifically, we need help (need stated in problem form). A successful response to this need would: (list specific goals and needs from the partner—real world results, also include here or below your own course learning outcome goals that fit (as if the community partner had actually asked for these too!))

In completing this work, we ask that you: (list parameters, resources, time frame, logistics, etc. here. This is where you can insert course content and skills as "required parameters" from the partner).

