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Project Information and Application
Summer Internships for Vermont Recovery
Vermont Campus Compact seeks to offer Vermont communities support in long-term recovery and provide leadership and civic engagement opportunities for undergraduate or graduate students through a summer internship program.  Many in the higher education community were involved in recovery and relief efforts following Tropical Storm Irene.  The internship program will further higher education’s sustained involvement in Vermont recovery by leveraging the passion, energy, and skills of Vermont’s college and university students to work on community identified projects during the summer of 2012.  Each intern will work closely with a town, community organization, or initiative that is engaged in flood recovery while participating in a professional development program as part of a state-wide cohort.  
Towns, regional recovery committees, or community organizations may develop a work project plan and apply to host a student intern for the summer of 2012.  Sample projects for interns might include conducting needs assessments or research, documenting survivor stories, assisting case managers, developing disaster preparation materials, and more.  Vermont Campus Compact will recruit, hire, and place up to 10 student interns from VCC member institutions and provide them with logistical support, a stipend, and a facilitated educational experience.   This project is pending funding.  
Vermont Campus Compact is a statewide coalition of sixteen college and university presidents united in a shared commitment to the civic mission of higher education. VCC presidents believe that through sustained and creative student, faculty and institutional engagement with communities, higher education can help prepare tomorrow's civic and social leaders while strengthening communities and improving lives. 
Project Timeline (dates subject to change):
February 6		Host site applications available 
March 9		Host site applications due to VCC
March 23		Host sites informed of decisions
March 26		Student intern positions posted and disseminated
April/May		Student recruitment, interviews, and hiring
June 11-12		Student intern orientation
June 12 (tentative)	Intern site supervisor orientation
June 13-July 26	Internship site work (required team meeting on July 9) 
July 27			Student intern celebration and reflection	
Student interns will be employed from June 11-July 27 for approximately 30 hours/week.  Interns may work a maximum of 180 hours at their site over 6 weeks, but may not work more than 40 hours in any one week.   July 4 is an unpaid holiday.  This internship will also include additional paid training or meeting days for interns.  Interns will also participate in placement trainings/staff meetings at their sites as deemed appropriate by the host site.  

Application Process:
Towns, recovery committees, and community organizations working on Vermont recovery efforts may apply to host a VCC student intern for Summer 2012 by completing an application with narrative description, position summary and site supervisor agreement. To be considered, application materials must be submitted electronically by March 12 to:
Cheryl Whitney Lower, Executive Director
Vermont Campus Compact
clower@smcvt.edu
Please direct questions to: 
Robyn Baylor – (802) 654-2093 – rbaylor@smcvt.edu or
Cheryl Whitney Lower - (802) 654-2092 - clower@smcvt.edu 	
Site Logistics: VCC will recruit students for Vermont Recovery internships and work with host sites to match student applicants with community needs.  Interns will be placed at towns, recovery committees, or community organizations for approximately a 6 week period from June 13-July 26.  Site work will be preceded by a 2 day orientation for student interns on June 11-12 and will commence with a one-day celebration and reflection on July 27.   In addition, one required team meeting for interns will be held on July 9.  Training meetings will be organized and facilitated by Vermont Campus Compact.  VCC will reimburse interns for mileage for these 3 required meetings.  Any travel related to the work placement must be reimbursed by the host sites; this does not include daily travel to internship site.  
Host sites must designate an on-site supervisor who agrees to train, supervise, and mentor the intern on a daily basis, and must provide office space, telephone, computer, and/or other equipment and resources necessary for the project.   Intern site supervisors will participate in a half-day orientation tentatively scheduled for June 12.  Organizations will be asked to assist interns in securing temporary housing during their internship.     
Intern Logistics:  Interns will work approximately 30 hours a week (for a maximum of 180 hours) and may earn up to $2000 paid bi-monthly by Saint Michael’s College (Vermont Campus Compact’s host organization). Student interns will be considered SMC temporary employees and will be covered by SMC worker’s compensation.  In addition to trainings and meetinsg, interns will be expected to participate in readings and on-line reflections related to disaster relief and recovery with VCC facilitators during their placements.
Project Plan:   Projects should be focused on long-term recovery projects or emergency preparation.  Although students can be engaged in light physical work such as painting, etc. the general purpose of this plan is to access student skills for projects such as research, documentation, development of resources or online tools, direct work with survivors, etc.  Successful proposals will outline a manageable project that a student intern can complete in approximately 6 weeks.  Student interns will contribute significantly to the organization’s recovery effort, while developing civic and career skills and earning a stipend; the host site organization will benefit from the student’s contribution and establish a relationship with VCC that may lead to or strengthen other campus engagement efforts. 
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APPLICATION
VERMONT CAMPUS COMPACT
SUMMER 2012 INTERNSHIPS FOR VERMONT RECOVERY

I.  APPLICANT INFORMATION
NAME OF ORGANIZATION/COMMITTEE:________________________________________________
ADDRESS:_____________________________________________________________________
CITY:__________________________		STATE:	__________	ZIP CODE: _______________
NAME AND TITLE OF SITE SUPERVISOR:__________________________________________________
EMAIL:___________________________	PHONE:	___________________________________														
II.   PROJECT NARRATIVE AND SITE DETAILS ( 1-2 PAGES):  

Narrative: Please provide a brief narrative description of the project goals and desired outcomes.  Please be clear about how this proposed project will help meet needs related to Vermont recovery or emergency preparation.  Include primary projects and activities that the intern will perform; be as specific as possible. 






Site Details: Describe student intern training and orientation process and how intern will be supervised.  Who will supervise/mentor the intern?  Who else will be involved in the project?  What materials, resources or equipment will you provide (computer, desk, phone, etc).  Please indicate how you will help the intern secure or identify temporary housing, if needed.  








III: POSITION SUMMARY (200 WORD MAX): (TO BE USED TO PUBLICIZE THE POSITION)
Please write a brief summary of the position, including the location and name of organization or committee for which the student intern will be working.  Please indicate desired skills, knowledge, and qualifications. This description will be used to advertise the Summer Internships for Vermont Recovery position on the Vermont Campus Compact web site and through other social media during the recruitment process, so please make it jazzy!




IV: SITE SUPERVISOR AGREEMENT:
If selected as a host site, the applicant agrees to meet the requirements of this proposed project.  
· The applicant will work with VCC to interview and select a student intern based on the site’s needs. 
· An on-site supervisor has been designated to train, supervise, and mentor the student intern. 
· The on-site supervisor will participate in an orientation, maintain contact with VCC through the internship, and complete an evaluation at the end of the project.  
· The intern will be integrated into the work of the organization, introduced to appropriate stakeholders, and provided with necessary training, materials, and resources (office, phone, mileage reimbursement, etc) for successful completion of the project.  
· The site will work to identify temporary housing for the intern, if necessary.   

Site Supervisor Name: 					Title: 					
Site Supervisor Signature: 					 Date: 					

NOTE: The Summer Internships for Vermont Recovery Project is pending funding and limited positions are available.  If necessary, selection of sites will be based on need demonstrated in the application and in providing a wide geographic distribution of interns around the state.   Tentative approval will be given to host sites in March, with final approval in April. Selection as a host site does not guarantee student intern placement.

Please return an electronic copy of this application and the project work plan by March 12 to:
Cheryl Whitney Lower, Executive Director, Vermont Campus Compact
clower@smcvt.edu

For questions, please contact Robyn Baylor at (802) 654-2093 or Cheryl at (802) 654-2092.
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